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DATE:

TO:

THRU:

FROM:

SUBJECT:

June 23, 2011

Mayor and City Council

Rich Dlugas, City Manager~

Debra Stapleton, Director, Human Resources Divisionc~

Resolution 4519 - Amending Personnel Rule 15 , Section 4,Vacation Leave
Accrual and Section 6, Reporting Vacation Leave and Section 20, Payment of
Sick Leave at Retirement or Death; and Personnel Rule 16, Section 10,
Holidays and Section 6, Overtime.

RECOMMENDATION:

Adopt Resolution No. 4519, amending Personnel Rule 15, Section 4, Vacation Leave Accrual;
Section 6, Reporting Vacation Leave; and Section 20, Payment of Sick Leave at Retirement or
Death; and Personnel Rule 16, Section 10, Holidays; and Section 6, Overtime.

BACKGROUND/DISCUSSION:

The changes stated in this resolution are mutually agreed upon changes with several union
groups during recent negotiations. The proposed changes to the City's Personnel Rules stated in
this resolution will provide City-wide consistency in the administration of benefits and pay
practices for the general, non-represented employees as well.

Personnel Rule 15, Section 4: Vacation Accrual:

On August 19, 2010, the City Council approved a Memorandum of Understanding with SEIU
LocalS. SEIU represents a majority of the non-sworn, nonexempt employees with the City.
One provision of the SEIU contract included an increase to their existing vacation accrual over 3
years of their contract.

In FY 10/11, the City Council approved to provide equal vacation accrual benefits between the
non-represented, nonexempt employees and the SEIU nonexempt employees in order to maintain



equity and fairness among the work groups. The changes in this resolution align the next two
years of increases in SEIU's vacation accrual with the non-represented, nonexempt employee
vacation accrual schedule.

Personnel Rule 15, Section 6: Reporting Vacation Leave and Payout

In FY 10/11, SEIU negotiated a vacation payout provision that allows employees to cash out a
limited number of hours of vacation every fiscal year. This section was added to the Rules to
document that the same provision applies to the general, non-represented employees.

Personnel Rule 15, Section 20: Payment of Sick Leave at Retirement or Death

The City currently provides that beneficiaries of employees who die prior to retirement be
compensated for 50% of the accumulated sick leave hours at the employee's base rate of pay. A
new section will be added to this Rule that provides that beneficiaries of employees who die in
the line of duty be compensated for 100% of the accumulated sick leave hours.

Personnel Rule 16, Section 10: Holidays

The revisions included in this Rule are primarily housekeeping issues. In order to avoid
confusion and maintain consistency, the Rule now references the Memorandum of
Understanding for documentation of sworn, non-exempt employees holiday pay.

Personnel Rule 16, Section 6: Overtime

The City currently includes all paid leave time as time worked for the purpose of calculating
overtime. Compensatory time, which is time accrued in lieu of an overtime payment, can be
used by employees as time off in lieu of vacation or sick leave and can be included as time
worked for overtime purposes. The union groups agreed to exclude compensatory time when
calculating hours worked toward overtime.

PROPOSED MOTION:

Move to adopt Resolution No. 4519, amending Personnel Rule 15, Section 4, Vacation Leave
Accrual; Section 6, Reporting Vacation Leave; and Section 20, Payment of Sick Leave at
Retirement or Death; and Personnel Rule 16, Section 10, Holidays; and Section 6, Overtime.



RESOLUTION NO. 4519

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CHANDLER, ARIZONA
AMENDING PERSONNEL RULE 15, SECTION 4, VACATION LEAVE ACCRUAL;
SECTION 6, REPORTING VACATION LEAVE; AND SECTION 20, PAYMENT OF
SICK LEAVE AT RETIREMENT OR DEATH; AND PERSONNEL RULE 16, SECTION
10, HOLIDAYS; AND SECTION 6, OVERTIME, OF THE CITY OF CHANDLER
PERSONNEL RULES.

BE IT RESOLVED by the City Council of the City of Chandler, Arizona that the City of
Chandler Personnel Rules, are amended to read as follows:

Personnel Rule 15, Section 4. Vacation Leave Accrual

Replace Section 4C:

C. Every full-time, non-exempt employee, who is not represented by a recognized
employee organization as stated in the City of Chandler's Meet and Confer Ordinance,
City Code § 2-13, and who works a full-time schedule 52 weeks a year, shall be credited
vacation leave as follows for every completed pay period started with the pay period that
begins on July 3,2011:

4.6 hours per pay period for the first 5 years of service.

5.5 hours per pay period for employees with 5 or more years of
service but less than 10 years service.

6.3 hours per pay period for employees with 10 or more years of
service but less than 15 years of service.

7.2 hours per pay period for employees with 15 or more years of
service, but less than 20 years of service.

8.0 hours per pay period for employees with 20 or more years of
service.

Every full-time, non-exempt employee, who is not represented by a recognized employee
organization as stated in the City of Ch,andler's Meet and Confer Ordinance, City Code §
2-13, and who works a full-time schedule 52 weeks a year, shall be credited vacation
leave as follows for every completed pay period started with the pay period that begins
on July 1, 2012:

4.7 hours per pay period for the first 5 years of service.

5.6 hours per pay period for employees with 5 or more years of
service but less than 10 years of service.



6.5 hours per pay period for employees with 10 or more years of
service but less than 15 years of service.

7.4 hours per pay period for employees with 15 or more years of
service, but less than 20 years of service.

8.3 hours per pay period for employees with 20 or more years of
servIce.

Personnel Rule 15, Section 6: Reporting Vacation Leave and Payout

Add Section 6C:

C. Effective August 23, 2010, general, non-represented employees shall have the option to
receive payment for the cash value of up to ten (10) hours of their vacation accrual balance at the
employee's base hourly rate. This option shall be exercised only once per fiscal year. The
maximum number of vacation hours eligible for payment in FY 11/12 will increase to fifteen
(15) hours and in FY 12/13 will increase to twenty (20) hours.

Personnel Rule 15, Section 20. Payment of Sick Leave at Retirement or Death

Move Current Section 20D to Section 20F:
Add New Section 20D:

D. The beneficiaries of an employee who dies in the line of duty shall receive compensation
for all accumulated sick leave at the rate of one hundred (100%) of the accumulated sick leave
hours at the employee's base rate and shall receive compensation for Years of Service Pay as
established by the City Manager for each twelve (12) month year of City of Chandler service
prorated for any partial year.

Personnel Rule 16, Section 10. Holidays

C. Compensation or paid time off when not working a Holiday:

Revise Sections Cl, C3, replace Sections C6 and C7 and delete Section C8:

1. Full-time employees shall receive 8 hours of paid time off on a holiday when the
holiday falls on a regularly scheduled workday.

3. When a holiday falls on a non-scheduled work day, employees shall be provided 8
hours of paid time off on an alternate day during the pay period. When operational
requirements do not permit an alternate day off in lieu of the official holiday, non-exempt
employees will receive 8 hours of holiday pay. Full-time employees working an
alternative work schedule of other than 8 hours, 5 days a week, may take available



vacation leave or compensatory leave on the alternate day to equal the number of hours
normally worked on the holiday.

6. Employees who are in sworn, nonexempt employee groups shall receive holiday pay
as stated in the applicable Memorandum of Understanding.

7. Employees in Section 10.C.6 will be paid the equivalent of their personal holiday on
the pay date that represents the first full pay period of the calendar year.

D. Compensation or paid time offwhen working a Holiday:

Revise Section Dl and replace sections D2, D5, F and G:

1. Non-exempt employees who work a holiday shall receive compensation at one and
one-half times their rate of pay for each hour worked on a holiday. In addition, full-time,
non-exempt employees shall receive 8 hours of holiday pay, or 8 hours of paid time off
during the pay period. Regular non-exempt, part-time employees who are scheduled to
work at least 1040 hours per year and who work a holiday shall be provided holiday pay
on a prorated basis, or paid time off on an alternate day during the pay period. The
prorated basis shall be calculated based on the position's number of budgeted hours.

2. Employees who are in sworn, nonexempt employee groups shall receive
holiday pay as stated in the applicable Memorandum of Understanding.

5. Employees in Section 10.D.2 will be paid the equivalent of their personal holiday
on the pay date that represents the first full pay period of the calendar year.

F. Except as noted in 10.C.7 and 10.D.S, all employees shall receive payment for
holiday worked on the payroll immediately following the conclusion of the pay period in
which the work was performed.

G. Except as noted in Sections 10.C.7 and 10.D.S, the personal holiday must be used
during the tax year and cannot be accrued or paid in lieu of time off.

Personnel Rule 16, Section 6. Overtime

Replace Section A:

A. Effective 7/1/11, overtime is defined as time worked in addition to regularly
scheduled hours of work in one work period in excess of 40 hours per 7-day work period
for all classes of non-exempt full time employees. All paid leave taken in lieu of hours
worked, except leave taken as compensatory time, shall be counted as hours worked for
purposes of overtime calculations. Payment for hours worked on a holiday, as part of the
regularly scheduled hours of work, shall be compensated as provided by this rule.



PASSED AND ADOPTED BY THE City Council of the City of Chandler, Arizona, this _ day
ofJune, 2011.

ATTEST:

CITY CLERK

CERTIFICATION

MAYOR

I HEREBY CERTIFY that the above and foregoing Resolution No. 4519 was duly passed and
adopted by the City Council of the City of Chandler, Arizona, at a regular meeting held on the
_ day of June, 2011, and that a quorum was present thereat.

CITY CLERK

APPROVED AS TO FORM:

---_wi
CITY ATTORNEY


