PURCH':(S;::G ITEM 1. Agenda Iltem Number:

Shender e COUNCIL AGENDA 5

2, PHAC Meeting Date:
December 12, 2011

M

TO: CHAIRMAN & COMMISSIONERS 3. Date Prepared: December 6, 2011

THROUGH: CITY MANAGER 4. Requesting Department: City Manager

5. SUBJECT: Approve the use of contract No. CS2-964-3043 for Temporary Contract Employees to Devau
Human Resources, for a two-year period, in an amount of $320,000.

6. RECOMMENDATION: Staff recommends that PHAC authorize participation in agreement CS2-964-
3043 for Temporary Contract Employees to Devau Human Resources, for a two-year period, in an amount
of $320,000 for use by the Housing and Redevelopment Division which is a portion of the City’s $2,500,000
master contract, if approved by City Council action on 12/15/11.

7. HISTORICAL BACKGROUND/DISCUSSION: Contract employees are utilized by the Housing and
Redevelopment Division to fill temporary positions such as housing maintenance workers, painters,
recreation leaders, inspectors, hearing officers and clerical assistants. A contract for temporary employees
was originally established by the City in 1992 when the IRS determined that a number of contract
employees used by city departments should, in fact, be appointed temporary employees. It was
determined that it would be in the best interest of the City to contract with a temporary employment agency
for the provision of those employee services. This represents the Housing Division’s request to utilize
$320,000 of the $2,500,000 master contract which is on City Council’'s agenda on 12/15/2011.

8. EVALUATION PROCESS: On August 29, 2011, staff issued a Request for Proposals (RFP) for the
service of Temporary Contract Employees. The RFP was advertised and all registered vendors were
notified. Six responses were received and evaluated. The selection process was conducted in accordance
with established City policies and procedures. An evaluation committee consisting of staff from Purchasing,
Community Services and the City Manager's Office was formed to evaluate the propeosals received using
the evaluation criteria listed in the RFP. The evaluation committee recommends award to Devau Human
Resources due to their experience, ability to meet scope of work, qualifications and lowest cost.

The City is charged a cost per hour, per employee, plus a percentage markup for each employee used
under the contract. The markup percentage (15.9%) covers liabilities, check distribution, application
process and federal tax reporting for the temporary employees. The City determines the hourly wage for
any employee being used under the contract. Attached is a report of all departments currently using Devau
for temporary contract employees. The Housing and Redevelopment Division is included in the estimated
annual usage for the next contract term. City wide an amount not to exceed $2,500,000 is being requested
to cover temporary personnel listed and anticipated during the term of the contract beginning February 1,
2012 and ending January 31, 2014. The Housing and Redevelopment Division is requesting to utilize
$320,000 of the $2,500,000 funding authorization being requested in the master contract.

9. FINANCIAL IMPLICATIONS: Funds for temporary contract employees will be from various funds in the
Housing and Redevelopment Division’s professional contract services fund accounts (5219). All funds
provided to Devau under this agreement are federal funds and do not require repayment from the City of
Chandler.

10. PROPOSED MOTION: Move to authorize the use of contract No. CS2-964-3043 for Temporary
Contract Employees to Devau Human Resources, for a two-year period, in an amount not to exceed
$320,000 by the Housing and Redevelopment Division which is a portion of the City’s $2,500,000 master
contract, if approved by City Council action on 12/15/11.
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ANTICIPATED

EXPENDITURE EST DOLLAR AMT -
THROUGH YEAR NEW CONTRACT
COST END 2/1/12 TERM 2/1/12 - 1/31/14
DEPT/DIVISION CENTER (1 year total) DESCRIPTION (2 year total) DESCRIPTION
City Clerk 1030 $3,000]| Transcription Services for Councit Meetings $5,880|Transcription Services for Council Meetings
Custodial, production, box office & house management Custodial, production, box office & house management
Center for the Arts  |1100 $175,000|contract staff needed during busier times of the year $372,400]contract staff needed during busier times of the year
Police 2010, 2021 $38,000|Impound Hearing Officer, Contract Latent Print Examiner $88,200{Impound Hearing Officer, Contract Latent Print Examiner
Building & Facilities |3200 $16,000|Facilities Maintenance Technician $94,080]Facilities Maintenance Technician
Temporary positions - support for Refuse Management Temporary positions - support for Refuse Management
System (RMS) and the Recycling-Solid Waste Collection System (RMS) and the Recycling-Solid Waste Collection
MUD/Solid Waste 3700 $20,000|Center (RSWCC) $39,200|Center (RSWCC)
Pages, Techno Clerk, Security, Adult Literacy Pages, Techno Clerk, Security, Adult Literacy
Library 4310 $330,134|Coordinator, Technology Trainers $610,020|Coordinator, Technology Trainers
Head and Assistant Swim Team Coaches, Asst. Head and Assistant Swim Team Coaches, Asst.
Manager, Lifeguard Instructors, WSI Instructor Trainers, Manager, Lifeguard Instructors, WSI Instructor Trainers,
Aquatics 4520 $37,054|Aqua Aerobic Instructors $72,625|Aqua Aerobic Instructors
Parks 4530 $67,000{Groundskeepers $131,320|Groundskeepers
Recreation Class Instructors for Tumbleweed Rec Center Recreation Class Instructors for Tumbleweed Rec Center
and Tennis Center, Senior Center, Community Center, and Tennis Center, Senior Center, Community Center,
Snedigar and satellite sites, Teen Outdoor Adventure Snedigar and satellite sites, Teen Outdoor Adventure
4550, 4551, Program, Youth Summer Camps, Sign Language Program, Youth Summer Camps, Sign Language
Recreation 4555, 4559 $285,321]Interpreter and Indoor Sports Program $600,818|Interpreter and Indoor Sports Program
Visitor Experience Coordinator, Curator of Education, All temporary employees converted to full time
Museum 4560 $7,100|Curator of Collections and Recreation Leader I $0|employees.
Housing & Housing Inspector, Maintenance personnel, Painter, Housing Inspector, Maintenance personnel, Painter,
Redevelopment 4650 $110,000|Recreation Leaders, Hearing Officer $313,600|Recreation Leaders, Hearing Officer
Neighborhood Special Event Assistance, Commission Minute Special Event Assistance, Commission Minute
Resources 1060, 4700 $28,300| Transcription, Administrative duties $110,054{Transcription, Administrative duties
Total $1,116,909 $2,438,197
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