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2. Council Meeting Date:
December 13,2012

TO: MAYOR & COUNCIL 3. Date Prepared: November 30, 2012

THROUGH: CITY MANAGER 4. Requesting Department: Management
Services

5. SUBJECT: Approve purchase of Office Supplies from OfficeMax, utilizing the City of Flagstaff
Contract #28117, and Wist Office Products, utilizing the City of Mesa Contract #2009104 in a
combined total amount not to exceed $225,000.

6. RECOMMENDATION: Recommend approval of the use of the City of Flagstaff Contract #28117
with OfficeMax and City of Mesa Contract #2009104 with Wist Office Products for the purchase of
Office Supplies in a combined total amount not to exceed $225,000.

7. HISTORICAL BACKGROUND/DISCUSSION: Historically, the City spends approximately
$220,000 a year for office supplies. Purchases are made from every department in the City and
orders are placed on a daily basis. Office supplies are ordered using a desktop method placing
orders through the internet with next day desktop delivery. In addition, City staff only places orders
using their Purchasing Card, which increases our rebate for the Purchasing Card Program.

8. EVALUATION PROCESS: In October 2012 staff conducted an extensive review and analysis of
the major office supply contracts. Office Depot, Office Max and Wist Office Products were included in
the review. Staples was sent a request but respectively declined to submit a proposal. The detailed
review included looking at full usage pricing (2,443 items) and responses to a questionnaire (30
questions). Overall capabilities, pricing, delivery, ease of use, Green purchasing, cost controls,
number of products in contract, service, and Arizona local preference were all key factors in choosing
a contract. Staff is recommending continued use of the existing City of Flagstaff contract with
OfficeMax and the addition of use of the City of Mesa contract with Wist Office Products. General
office supplies will be purchased from OfficeMax. Paper will be purchased from Wist. Staff will also
have the option of purchasing remanufactured toner through Wist or through a separate toner
contract with Vision who is the City's primary vendor for OEM (new) and remanufactured toner.

9. FINANCIAL IMPLICATIONS: Funds for office supplies will be from various departments' office
supply accounts.

10. PROPOSED MOTION: Move to approve use of the City of Flagstaff Contract #28117 with
OfficeMax and City of Mesa Contract #2009104 with Wist Office Products for the purchase of Office
Supplies in a combined total amount not to exceed $225,000.
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11. Requesting Department 12. Department Head
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Acting Purchasing Supervisor

13. Procurement Officer 14. City Manager
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