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Chandler + Arizona
Wltere Vtllues Make Tlte Difference

MEMORANDUM

~\1
MAR 13 2008

DATE:

TO:

THRU:

FROM:

SUBJECT:

March 13,2008

Mayor and Council ...~
W. Mark Pentz, City ManagWl \ , 16­
Debra Stapleton, Director, Human Resources Divisionc7 -

Glyn Soehner, Benefit Programs Superviso~A

Recommendation to approve the addition of a loan provision to the City of Chandler's
Deferred Compensation (457) plan

RECOMMENDATION: Amend the City'S 457 plan document to allow a loan provision for all
employees effective April 1, 2008.

BACKGROUND: City employees have requested that a loan provision be added to their 457 plan so
they may more easily access their deferred compensation funds for various financial needs they may
incur. City Staff met with representatives of the 457 plan and discussed in detail the specifics of the
loan provision. Additionally, Human Resources staff met separately with City administration staff, the
Employee Council, and members of the City's bargaining units and outlined key provisions of the loan
program. Administration staff, Employee Council members, and bargaining unit representatives in
attendance at these meetings unanimously approved the addition of a loan provision to the 457
deferred compensation plan. Employee meetings will be held during the month of March 2008 to
educate employees on the loan program before the implementation date. The City Attorney's Office
has reviewed and approved the necessary documents to move this amendment forward.

PROPOSED MOTION: Move to amend the 457 plan document (plan number 301601) to provide a
loan provision effective April 1, 2008 by way of a City Council resolution (see attached copy of the
resolution and exhibit A).



RESOLUTION NO. 4164

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
CHANDLER, MARICOPA COUNTY, ARIZONA, AUTHORIZING
AN AMENDMENT TO THE CITY OF CHANDLER DEFERRED
COMPENSATION PLAN AND TRUST ADMINISTERED BY
THE ICMA RETIREMENT CORPORATION (PLAN No. 301601)

WHEREAS, the Employer has employees rendering valuable services;
and

WHEREAS, the Employer has established the Chandler Deferred
Compensation and Trust (Plan No. 301601) (hereinafter referred to as "Plan") for
such employees that serves the interest of the Employer by enabling it to provide
reasonable retirement security for its employees, by providing increased flexibility
in its personnel management system, and by assisting in the attraction and
retention of competent personnel; and

WHEREAS, Resolution No. 2698 approved by the Council of the City of
Chandler on September 4, 1997, resolved that the Plan would not permit loans;
and

WHEREAS, the Employer has determined that permitting the Plan to
make loans is in the best interests of the City of Chandler and the Plan
participants;

NOW THEREFORE BE IT ORDAINED by the City Council of the City of
Chandler, Arizona, as follows:

Section 1. That the Mayor and City Council of the City of Chandler hereby
amend Resolution No. 2698 to authorize an amendment to the City of Chandler
Deferred Compensation Plan and Trust (Plan No. 301601) to allow the City's
Deferred Compensation Plan to permit loans.

Section 2. That the Mayor and Council of the City of Chandler approve
amending the Plan to permit loans under the terms of the Loan Guideline
Agreement attached hereto as Exhibit A upon execution by the Mayor of
Chandler.

Section 3. That the Mayor is authorized to enter into the Loan Guideline
Agreement with ICMA-RC which is attached hereto as Exhibit A to establish the
terms and conditions under which the City of Chandler will grant loans to
participants of the Plan.



Section 4. That the Plan is hereby amended to allow loans pursuant to
the terms and conditions set forth in the Loan Guideline Agreement attached
hereto.

Section 5. That the various City officers and employees be and they are
hereby authorized and directed to perform all acts necessary to give effect to this
Resolution effect.

PASSED AND ADOPTED by the City Council of the City of Chandler, Arizona
this _ day of , 2008.

ATTEST:

CITY CLERK MAYOR

CERTIFICATION

I HEREBY CERTITY that the above and foregoing Resolution No. 4153 was duly
passed and approved by the City Council of the City of Chandler, Arizona, at a
regular meeting held on the _ day of , 2008, and that a quorum was
present thereat.

CITY CLERK

PUBLISHED:

APPROVED AS TO FORM:

CITY ATTORy /



Plan Type: Ow1 Prof!r-Sharing Plan !Xl 457 Deferred Compensation PLIO

rCMA-RC Plan Number: 30160=-=1__

!. Purpose

The purpose of [hese guidelines is ro establish rhe terms and conc!itiOllS under which the Employer will grail( l,nns w p:micipanrs. This is
the only official Loan Provision Document of rhe above named Plan.

~1. EHgib1!ity

Loans are aV:1.ilable (Q all aerive employees. Loans will nor be granrcd to participaflls who have an exisring loan in deLude.
Loans will be pro-rared among all rhe t\Jnds in which the parricipant is invested at [he time rhe loan is rmde.

For 401 plans only:

Loans are available fi'om rhe following sources: [seleer one or borhj

o Employer Contribution Accounr (vesred balances only)

o Parricipam Conrriburion A.ccoums (pre- and posr-tax, ifapplicable, including Employee .\hndarory, Employee Vo]unrary,
Employer Rollover, ~llld Portable Benefits Accoums, bur. excluding rh e Declucrible Employee Contribution/Qualified Volul1­
rary Employee Catl(ribmian ACCOlllH)

For all pIon types:

Loans dre available for ehe following purposes: [select one]

an All pllrposes

o Loans shall only be granted in the evem of a parricipam's hardship or for rhe purpose of enabling a participant co meee
cenain specified financi:ll sitllaeions. The employer shall approve rhe participanr's loan applicaeion afrer determining, based
on all rdevanc bCLS and cirCllffisrances, thar the ~lmounc of ehe [oal1 is nor in excess of the amounc required (() relieve ehe fi­
nanci:d need. For lhis pllrpose, financial need shall include, bur nor he limited to: unreimbursed medical expenses of lhe par­
ticip:lIl[ or members of the participanr's immediate family, esrabllshing or suhsrantially rehahiliuring the principal residence
of [he participant, at paying for a college educaeion (induding gradu3rc srudiesl for rhe participant or his/her depcndcl1ts.

Ill. Frequency of loans [selece one]

o Participants may receive one loan per calendar ye:1.r. 1\1oreover, participancs may have only one (1) outseanding loan at a eime.

~ Participants may receivc onc IOln per calendar )'CJr. t'v1orcover, no panicipanr ma)' 111ve more dun fll'c (S) loans outslJllding
ae one rime.

EXHIBIT It-
~"""""""~"'¥"'l-ioI.""
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IV. Lann "mount

The nuxil11lli11 :!!110UrH (iF:!!! 10,lns to rhe r:micip.mc 110111 rt,c pL1n ,1I1d All mher phm TC)[]sUI'cd hy the Ernplo)'n 11:;;( ,Irt' qI121i!;,;cl
emplo\'c:r pLms under ,enion 72 l p)(,1j of the Code is the Inse,. of

(1) 550,000, reduced by the highe;r olllsunding; [dance l,Llllloans hom any -'WI 01'157 pLrns {;')r rim participCllH during
,he one-veal' period ending Oil ,he d:ly hefore ihe date a loan is to he made, or

(2) one haifof rh e participlll1c's vested account bahnce, reduced by the current oursundil1g bah!l(e ohll /(0 I and 157 loans
frum all phns for dnr pJrticipanr,

If a pJ[Ticipanc has IUlj' loans outsranding elC che cime a new loan is requested, the new loan will be limited to the maximum ail10llrH calcu­
lated ahove reduced by che [(lui of the ollCsranding loans.

,\ 10llll ClllllO( be issued (or 1ll0l'e chall the abo\'e allJOUnL The parricipant's requestc>d loan ,lJ1l0UJlt is subject to downward adju5tlTlcI1c
without notice due co market fluc[[l:\rion between rhe rime of app!iCltion and the rime the loan is made.

v. length or loan

A loan must be repaid in suhscanci,llly equal insrallmenis of prlncip:ll aile! tmeres\', at least monthly, over a pel'lod thac does 1l,)C

exceed nve (5) yecm,

Loans for a principal resi,dence must he repaid in subs~a[1(i111y eq uell insrallmems of principal :llld inrcrest, JC .

lellst monchly, over a penod that docs not exceed Thlrty (30) [s[dte numhcr o[ yeal's] years (nuxlillum .:\0 )'e,1I's) ,

VI. loan repayment pl'ocess

L.o'1rl repaymenrs for acrive employees musr be rhrough (choose one):

o Payroll deduction only.
1'1.642(2) = 2

~ ,'\CH debit only.
PI.642(l) = 0

o Employee may choose eicher payroJl deduction or ACH debit:.
PL642(1) = 1

If payroll deduction repayment is a[Jowed, and the employee wishes co LlSe this merhod, the employee must notify che Ernploytr
so that the Employer em ensure rhat repaymelH \,vill begin as soon as pLlcticlble on II (bte derermined by the Employer's payroll
cycle. Failure co begin payroll deduction in a rime!y way cUldd lead TO (he employee's loan entering delinquency srams. Payroll
dc'ducrioll sho\r1d begin wirhin cwo payroll cycles fdlowing rhe employee's receipr of rhe loan,

Rep"yrnenrs through payml! dedliction will be sellt via chtck or wire by [he Employer' to ICM.\-RC on the Following cycle
(choose one):

o Wcekly (52 rcr year)
OBi-weekly (26 per yead
o Semi-momhly (24 per year)
o ,\ilomhly (12 per year)

IL·\CH debit repaymem is allowed, debits from the c-mployee's designJced bank account will begin approximJrely one 1110mh fol­
lowing rhe chte the employee's signtdACH ;\uchOi'izarion t~)rm is received :lnd processed by (ClvIA-RC, or, in the case ('[online
~';,:dL) appi\~lxilnJ(~ly IJ:1C :-.:~:11r~-~ L;:!cr.'· :1g ,~~:_ :_,~cFr~ ~!'.c' kun ,.,) ~"k ].-.I~ ]-':=-C,11 ck"·1rtl~ rJf ~~'Jyrnl_-·!-,r. l"J:·hi(,\ \\,:11 nor:~~l:-d!:.· he' 1"11:10e ;·.IT-;

,] momhly has is.



LO:1T\i oilfsrJncling 6H [(Jrmer Cl1~f,10FcS lil' emp!uycc's on a kaye l.Jf":lbsnlce ml1St be rep,lid un "he same schedul,: 115 if" fH)'wll
deductions \\'CI'C still Lxi:lg tIl"d,~ \1nl"ss they !'clI1lIHrize cheir loalls alld csuh!ish J Il,:IV I'qnymell[ schedule ch.lt f'l'o\'ides chat mh­
sUll[i.'lily ecru! ~1:1ymelhs :He nnde:it least Inomhl!, 1)\Cr the I'c!I1.1iniilg f'{'rind o[ dIc loan.

LInn paymcncs, including I'xln f'''ymcnrs from [()rmer unp!n)'c;:s, are allcuccd c<) the f':HCicip?,r-,r's CLJITtllC eleecion Df invcsuT\cfl[
OptiOI1S 011 hie wich rCMA-RC

The parrieipa!lt may pay orf all or J. portion or (he fll'i!lcipal and incerest early without penalty or additional ree. Extl':\ paymenrs
arc applied feJr\-\,dl·d to bOlh pr'incipal dnd illIu(Sr as slxci/led in chc original rqnyment schedule, unless rhe addirional paymefl[ is
for the balance due.

The rate ofinrcrc?sr for loans of Eve (5) ycars or less v.;ill he based on prime pillS 0.5 l:,0.

The LIte of inrcrest 1:C,r hms for a principal residence will be based on the Ff-IA/V,\, rare.

[merest rates arc detcrmined on rhe lasr business eby of the month prcci:cling rhe mumh rhe 101111 is di:;bllr:'cd. 'fhe imerest rJrc is
locked in ar the rime a loan is approved andl'c:nains consrant rhroughout the lire of the loan.

The prime interest rate is clerermined on the last business clay of each month using www.nfSll.com as the SOLlfce. The FHA/VA
imerest race: is also determined on the laSt business day of each month using www/bankofunerica.com as the source.

Loan imerest rarcs for new loans raken in different: months may fluctuate upward or downward monthly, depending on rhe move­
ment of rhe prime and FITi\/V,\ imerest r:HCS.

The employer may modify the manner in which loan interesr roues will be dnermincd, bur only wirh respect to future loans.

VIII. Loan application procedure

LO:lllS must be requested using the following method (check one):

o Online only: All loans must be requt:stcd online by employees rhrough leMA-RC's Accoum Access sile at
www.icmarc.org, wirh Employer pre-authorizarion as outlined in iralics below.

rf an employee is married at che time or"applicarion, and spousal consent is required by the Plan For the loan, rhe employ­
ee's spouse muse conscnr, in wrieing, 1O ehe loan and rhe consem must be witnessed by a plan represenrative or noury
public. Such consent musr be received in writing by rClvfA-RC no 1ll01'e than ninery (90) days befol'e the loan rt:quesr is
submicted through Account Access.

The promissory nOle, (ruth-in-lending rescission noricc and disclosure sratcmenr are presented co chc employee online
throllgh Account Access at the time che employec submits the loan I·cqucsr. The employce connl'lns reccipr and acceptance
of these doculllenrs by clicking on rhe aff1rmaeive burtons on the Accoum Access program.

The nl1plo)'t'r hcrel~y authorizes all filtun: /oilm reque.rtcel through the online proet.;s 1Ii,1 Account Access, iH well as f1lq requests
that employees Jubmit Oil paper fCmw, !'1'I/{liIlK 1'i'Ill('l{l ofThe applicatioll l~y ICtf/l-RC llotlcc oflo,m iJJualicc wi/I be prouieled
10 rhe Employer 1'1,/ reports posle{} 011 the EZLIII!c site.

The 10.1ll :lIlHJl1l1t wilI generally be n:,decll1ed from rhe employee'" ,1ccoum Oll the .lame day ~lS the employee's successful
,ubmission of che !o~n re'quesr chrough Accounr i\CLC~S, if it is submincd prior ro li:OO p.m. ET on a business day. If nor,
rhe le1.111 .1IllOUIH will be rC'dcel1lecl on ,he !lex, businC'.\s chy fc)l1owing submission. The loan check is gelleD II)' issued on
rhe nexl' business ehy Ic,lluwing rt'dernptieHI, :Inel will be fJL1ikel clirecrly ru rhe emp!oyee. The empluyee's presencrnenr d'
the 10,'ll check [i.'>1· pa)'l1ltlll ((JflstirutcS ~ln :lcknlJ\\!edgnlem dUl rhe employec has recei\'ed ail.] red rhe Icnn disclosure
infor:lurio!l F,rovidecl by rC\fA-RC J!1d Jgrees co rhe cerrns cherein.

Loan rcpaymcnr will begin ,1.1 soon .15 prJcrieable follo'sing rhe employee's p~esenrrnerlC uf' the [nan ehc:et: (or /Xi),mClH.



ICi\1A-nC

[Xi Online and [hCOllgh D;n~cr Loan appJicltion: .-\11 !cUll; "llusr b,:: re'l'.Ic';r,c! ,irhn o;t!ine by C'!>:ployc-C's rhl'c\ugh
IC\fA-RC's .'\CCOUn[ :\ccess sire ,if \VWw.iCllurc.org, 'Jr rhrou~;h rhe DircC[ Lcull JPi,lictlioll, barh or'which require ;J;'e­
;:,url:':d'iz,1Cioll by rll\~ Emplc),Cl' elS oudil1ccl in ;rc)lics be Im'.",

ILm employee is nunied ac rhe rim,: of appLicarion, ,1<1d spousal consenr is r,:quired by rhe ['!an for rhe loan, rhe employ­
ee's spouse musr consent, in \\Tiring, co the loan ;md the COllSent: mu\r be wi messed by a plan rc:presencHive or nOL1ry
public, Such conselH nHlsr be received in \vriring by IC'vL\-RC no more rhan ninery (90) days before rhe hm reqrlesc is
sltbmirred rhrough Accounr Access. Tn die case of rhe Direcc Loaf1 Applicaclon, spousal ((msenc shollld be sem along \virh
che :lpplicH[on.

The promissory notc, rrurh-in-Icnding rescission noriee and disclosure surcmem Jxe mailed ro the employee along with
rhe issued loan check. The employee conilrrns receipt Jnd acceptance of these docllmenrs and terms Jt rhe time the en­
dorsed check is pr'esenced for paymeflL

TIle Elnployer ht'rcby IWfhon'7.,i'J It/lf/ulli'e 10,1I1s i'crJl'i'J(rd (/-'rolig/I the oliline prorcJS l'ii1 Arro/Iilt ('!u'cJS, Its IIdl (IS tiny i'eiJuest)·
t/Jllt <'It!J'/o),as SI/bmit Oil !,"ptrftinm, pfilrting i'cuiew oftf,e ilpp/icdti(JIl U)' !C\1A-RC. i\f,7t;cc of/lun ;1.llIllIlrc IUI'!/ be pi'ouir!rc!
to the Emp/il)'er /,iil reportJ pOfftd 011 the EZLinlt site.

The IO;ll1 amount will generally be redeemed from rhe employee's accoul\r on the SllTle Jay as eirher leMA-RC's reeeipr
ora loan application (colllpicre and in good ol·der), or [he employee's successful submissiol1 of che loan I'cqucsr rhrollgh
Accouf1t: Access, if ir is suhmirred prior co 4.00 p.m. ET Of1 d husif1cSS day. If nor, rhe loan amOUflr will be l-cdcerned on rhe
next business day foHowing submission, The loan check is generally issued on [he next business day fol!o\ving redemption,
:,f1d will be mailed direcdy to the employee. The employee's prescntmef1t of rhe lo:m check for paymef1t constlwres an dC­

knowledgmem rhat rhe employee has received ,md read the loan disClosure informarion provided by lClvfA-RC and agrees
(0 rhe terms [hereif1.

Loan repaymenr will hegin :,.1 soon as praccicabJe j()J1owing rhe employee's prescnrmenr of rbe loan check for payment.

o Direct Lo?n application only: All loans musr be requesred rhrough the Direct Loan applicatiof1, which requires pre-au­
rhorization by rhe Employer as outlined in jralics below.

If:H1 employee is married dr rhe rime o(applicarion, and spousal consenc is required by rhe Plan for rhe 10dfl, rhe employ­
ee's spouse I11USt consenr, in \wiring, ro rhe loan and rhe consent must he wicnessed by a plan represenC3tive or norary
public. Such consenr must be received in \\Ticing by IC\1A-RC along wirh [he Direcc Loan Applicarion.

The promissory note, (rurh-in-Icnding rescission notice dnd disclosure sraecment: arc mailed [() (hc employec along wirh
rhe issued loan check, The employee confirms receipr and :1cceptancc of rhese documents dC rhe cime rhe cndol'sed check is
presented forpaymenr.

The i'mj)/IIJfr here-b), iJuthllriz/'s allfil!ure loans rcquc.rud (In pI1J'crfimns, J'i'nding I'i'uinu ({Thi' application I~y IC~1A-RC. Notice
of/O(1Il iJJlIallce will be prol'ided to tIJe Emp/~)'l'r Ilid rl'/'ol'ts posted Oil the EZLill1< Jiti',

The lo<,n amoum will generally be redeemed from rhe employee's aCCOU11l on rhe same day.ls lCMA-RC's receipr of a loan
applicacion (complere and in good order).

The loan check \vill generally be issued from the cmployee's account on rhe nexr business day followif1g redemption. The
lO.lf1 check will bemaileddirecrlY[(Jrheemployee.TheuTlployee.s i,reseIHmem of rhe lOcH! check (elr p,lyrnenr cunsticucts
an '1Cknowkdgmenr rha( rhe employee l1:1s received :1nd re:1(hhe 10;111 disclosltrc inforlll,Hion ~)r(l\'jdcd by rC~\'fA-R.C alld
agrees co [he c([rns rherein.

loan iTfuyrnerH will begin as soon as pr:lCricable rollowing rhe employee's presencrnenc of [he loan check ror paymene.

o Loan :<pplication through the Employer: AlIlo"ns musr be requcsred in \\Tiring on an applicu[on appmvcd by [he phn
,1dl11inisu;uor, The applicarion musr be signed by ,he parricipalH. The EmployCl' lllUSt r'eview cud Jpprove each p;lrrici­
rl~lil r's'ap J:1:"icLl lOon.



°rhC', p~HriclpJ.nr \\'ill be rc:'qllircd UJ sign J prurnis.'iury !lure c"ldc:'ncing the 10.111 .Jnd J Lllsc1osurc. SLlccrn,.::nr dlJr includes
all ~llllonizarion schedule rntor ro r'ccel\'ing J knn check. Loal1 checks will gcnerally be i,',ucd on ehe 11e,C bl[';il~lcSS (by
following rC.\L\-RC's rlcceipc ora compie-cc loan appiicliioll. Tile )OlIl check, pl'orni;;sory note, Jisc!cJsure scarcmCfl[ and
(ruth-ill-lending rescission nOlicc: \vill be Scllr [0 Ihe eniplc!yer.l \\"[,0 \vill obrain [he ntCeS5Jry sign.Hurt)' ~'Pd dtli\'cr (he
check ro che parcicipanr. Ai[ C';ccl\ced dOCllITiCn[S mll,C he: f'ccurncd w rC\[A-RC \virhin 10 calcnd,H Jays frolll che (LHe
rhe check is issued,

IX. Secmity/Cot!atnral

Tlut porcion of a panicipl\llr'S aCCOUIH babnce rhar is c'lualro rhe amount of rhe loan is uSc7d as colbeeLl[ for che loan. The col­
LHeralllmOtlnt may nor exceed 50 perccnr of the panicipam's :1CCOUIlf b.ll.lnce .H (he cime (he :o'ln is [;11:.e[l. Only (he porrion of rhe
~1CCCit1t1t-babnce d1l1r corresponds co che amOllllC of rhe Ou(sLlneting lo:m lnhnce is Lised as collarcD!.

X. J~\cGe!efat1on [sden one]

o All loans are due and payable in fuJi upon separation from service.

ex .\III'Hl1s are dne and ~)aY'lble when a parricipanr receives '1 distribmion of' aU of his/her lCCOUnc baiJnce :lfter separa­
tion from service, The amounr of the ourstanding I(MIl balance will be reponed as a dismbution in addicion to the
arnounc of nsh distribured from rhe plan.

o /\Illo,ws are due and payable \vhen 1 parricipanc receives a discriburion of' pare of his/her accounc balance aFter 5('par,1­
cioll f!'Olll service. The alllOUIlC of che oursranding loan balance will be ['cponed as a dis(ribution in addirion to rhe
111lOUI1C of cash distribured from the pLin.

XL Reamortizat1on

Any o\lCstanding lmn may be reamonized. Reamoniz:niori me:ms changing (he cerms of a loan, such as length of repaymenc peri­
od, inrerest rate, and frequency of repaymenrs. A loan may nor be reamonized co extend che length of che loan repaymenc period co
more chan five (5) years from the date (he loan was miginally made, or in [he case of a loan (0 secure a principal residence, beyond
the number of years specified by (he employer in Secrion V above.

A panicipam must request the re~lmortization of a loan in writing on a reamorciz:ltion application acceptable to the plan adminis­
rrawr. Upon processing the requesr, a new disclosure sratemem will be sent to the employer for endorsement by the panicipanc and
approval by the employer. The executed disclosure statement niust be remrned co [he plan administrator within 10 calendar dell'S
from the date it is signed. The new disclosure statement is cOllSidered an amendment to the original p!'Olllissol'y notc, therefore a
new promissory narc will not be required.

;\ rearnonizdtlon will not be considered a new loan for purposes cl calculating the number ofloansolltstanding or rhe one loan per
caleneL\[' year lilllir.

XII. Refinancing existing loans

If a panicipdnr has one OLlcsunding 10.ln, rhat 1000n may be refinanced. If a panicipanr has more chan one oucs(anding loan, no
loans may be I'dlnlmced. Refinancing means concurrendy reraying an existing loan and borrowing an addirional amOUrH through
a new loan. Rcfinancing includes any sirLldcion in which one IOlln replaces anorher loan and [he term of the replacemenr loan does
nor exceed the larest permisSJble rerm of (he replaced loan.

In order to rdim,nce an exil'ring loan, a panicipl1nc must ~'('quesr (his in wriring on an 11pplic.iCion approv~d hy rhe phn .Jdminisua­
cor. Such request muSt be made at a cime when the parricipclIH is eligible co ubcain ~l loan as defined by rhe employer in Sf'ction III
Jboye. The d1110tJn r of rhe ;lddirioJlJl 101111 ,1111oum requested for th,' purpose of rehl1J,ncing is subjecc co rhe lo;)n limirs specill,:d in
Sc'criun IV above.

Because ,1 reilnllilcing is considered .1 nn,,' lo,m. only derivc crl1~)!O)'tCS flU.\' [L~irunc(' In oUlsundiflg !curl.
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re:1 pJnicipanr elitS priur ['0 f\t!l rt'pJyinc.'r!r or rhe uULr::lIlt.Lng IOJI:(::;)1 rhe ()l[r~rJncting tU:."in b:lLncc(s) \vill be dcdtlCfctJ frUl"ll rhc~

,1C(OILlr pl'ior ro disrl'ibl\riOil ro rhe hcneflci:lry(ic',;l, The \1i1P,Jid !"lil :11ll0111H is.l [:I\:lble di"uibliiion ,1n..1 Ill]y be mbje([ ro uriy
WilhcL';lwal pcrulcies, The pJrlicifnnc\ esu[e is responsible I~Jr u,:c; or f'erullies on (he unpaid loan :Hn"LifH, if ally. ,\ beliclici:Hy
IS responsible I:;x Lnes due 011 ,he ,lllloum he or she rec,'ives, ,.\, Form 1099 will be issued co bo[h rhe benchci.1r)! :111([ [he ~s[a[e f~)I'

[hese pllrpo;cs,

XiV. Deemed Distribution

Loan repayments must be !TI3.de in accordance with [hc plan docui1lcnr, plan 103.n guidelines, and as ret1ccrcd in rhe promissory
nore signed by the parricipam. If a scheduled payment is nor paid wirhin JO, 60, and/or 90 (bys of [he due date, a no[ice will be
sent: t:O bOlh lhe employee and [he employer.

A [o~n will be deemed disrrihHed when a scheduled paymen I is s[ill 11llp:Jid :H rhe end of [he calendar qu~rrer following rhe ulen­
dar qU~1r1:er in \vhich dle paymem W~lS dlte. IF [he rotal amouIH of any ddinqllenr paymen[ is nor received hy lCi\,1:\-RC by [he end
of the caJel1chr quarter following the ulendar qtLHler in which they paymelH W:1S due, the lo~n is consIdered a LlX:lhle dislribution,
and lhe principal habnce, in addj[jon [0 any accrued imeresl, is reponed:ls a dis[rihUlIOll [() lhe IRS, However, no money is paid
in this disrriburion, because [he p:uricipam all'eady has the 10al1 proceeds.

The 10<111 is deemed dislI'ibured for [ax purposes, but ir is not all acrttal diSfl'iburion alld rherefore remains all asser of lhe parrici­
pam's aCCOllm, [merese concinues [0 accrue, The outstanding loan balance and accrued in tcresc are repar[cd on [he panicipal1['s
account smteillellt.

RepaymellC of <1 deemed distribUlioll vvill not change or reverse [he tax<lb!e event.

The loan cOllCinues [0 be ou[slanding, and co aCCl"lle imerest, unci! it is repaid or oFFsee using the participanr's aCCOllllt balance, An
off.lce can occur only if lhe parricipanl is eligible co receiye a disrTibulIon from the plan as outlincd in lhe plan documenc.

Panicipancs arc required (0 repay any oUlstanding loan which Ius been decmed disU'ibured be{ol>e they can be eligible for a new
loan. The deemed distribulion and any imerest accrued since lhe dare i[ became a taxable evem is [aken inro account when de[er­
minino the m[I)::Imum amoun[ :waihhie (01':1 new loan, New loans must be renaid rh[ough I,avroll deduccion .

.:> [ '-'"

The employer is obligated by federal regulation [() comply "vilh the lo::ul guideline requil'ernenrs applicahle to p::micipam loans, and
10 ensure agains[ deemed dis[ribution by moniroring loan 'repaymen[s, regardless of [he merhod of'rqHymelH, and by advising em­
ployees if loans are in danger of being deemed disuibucec1, The t::lx-qualiF.ed S[::1tuS or eligibility of [he emire plan 1m)! be revoked
in cases of frequem repayment delinquency or deemed disuibucion.

xv. Fees

Fees may be charged for V<lrious services associa[ed wi[h the app/ienion for and issuance of loans. All applicable Fees will be dcbited
from [he participam's aCCOUIl[ balance and/or fmm [he par[icipanr's lo~n repaymcms prior 1'0 credi[illg [he repayll1em of pl'incipal
and imerCSI to the participam's accounl. A schedule of fees applicable ro this plan IS "I,ccincd ill rC?v1A-RC's currene publicalion of
AfrrJ:ing Sound In/Jc,mncnt DeciSions: A RctireiliC1lt I!1IJcstment GuIdc.



The unp[over Ius [he rid,c [,) _,ct" olher [tims :lnd condic!on5 as it dc;:rns neccssarv [t)l" 101'15 (rom lhe pllil in order co GW'p!y wid1
,in)' k~,a'i rC:luiremclHs, .\[1 ccrlllS Jlld cOlldiciollS "dille adrnlllis,cl"cd :,11 a l\il:f()1'1~1 Jnd llOll-di'uiminacory lllaill1U.

III \X'iCllCSS \'VhcrcoF, che employer hneby causee! chese Guiddillcs [0 be excCllccc! chis --,.__ day

of , 20 _

E\lPLOYER Acccpccd: IC'v[A RETIRE\1ENT COF"P01ZATION

By: __, ,, ... ,. ,, ,_ By: -------,,--_._--,_..._,--------------
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